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Music Coordinator 2026
APPLICATION FORM



Name:	




Thank you for applying for the role of Music Coordinator for 2026. This application form is designed to allow you the opportunity to provide information that will assist your application, and to assist the members of the Selection Panel to form their recommendation to the Head of College who will make the appointments. Please fill it in thoughtfully and attach a copy of your latest academic transcript. 

The Music Coordinator forms part of the student service team and plays a key role in shaping the culture of Lincoln College, by supporting access to music performance and appreciation opportunities for all students.
	
A Position Description is included with this form.  In completing the form please shape your responses so that they address the requirements of this PD.  Please limit your responses to the space allowed.
	
Your application and associated documentation is due by 10am, Monday 17 November 2025.  Please submit your application via email to admin@lincoln.edu.au  Late applications will not be considered.

Applicants will be notified of the outcome by Friday 28th November 2025.	

Privacy notice: The information on this form will be made available only to Selection Committee. Once appointments for 2026 have been made, the applications of successful applicants will be kept on file until the end of 2026; the applications of those not appointed will not be kept.


1.	Why do you wish be considered for the position of Music Coordinator? 

2.	Comment on the strengths, qualifications, attributes, skills and relevant experience that would equip you to do this role well.  If possible, provide some examples of past positions of leadership or responsibility. 



3.	How do you think Music at Lincoln will develop in 2026 if you gain the position? Tell us about your goals and plans? 

4.	What experiences have you had in performance, hosting and technical set-up that would equip you to run musical performances and events at Lincoln? 

Please attach a scan of your full academic transcript
Applications will not be processed without this document.
POSITION DESCRIPTION


	Name of role
	· Music Coordinator

	Accountable to
	· Head of College, through the Dean of Students

	Scholarship purpose
	· Managing the College’s Music Rooms
· To organise biannual musical evenings
· To coordinate the College entry in Battle of the Bands 
· To promote the place of music in the College and contribute to building a positive culture around Music at College

	Essential criteria
	· Satisfactory rate of academic progress 
· Personal commitment to the Music Program 
· A good record of positive contribution to the life and culture of the College
· Strong organisational skills, with ability to show attention to detail
· Strong relational skills 
· Personal qualities of organisation, creativity, flexibility and optimism
· Ability to lead by example, performing musically when and where appropriate
· Good connections with musicians in the College and the wider community

	Responsibilities and Duties
	· Provide effective, efficient management for usage of the College’s Music Rooms: monitoring access; ensuring appropriate and approved usage only; securing and caring for equipment and resources; ensuring the facility is kept in good repair and order.
· Encourage musicians in the College to express their talents and musical energies
· Coordinate with the Formal Dinner Host to prepare a roster of musicians to play at the start of Formal Dinner
· Organise two musical nights per year, coopting the assistance of other students, using imagination and creativity, ensuring all items are in good taste and appropriate for College members, advising College neighbours if necessary, ensuring agreed timings are kept
· Guide and facilitate the College’s participation in the annual ‘Battle of the Bands’ competition (not necessarily as a member of the band)
· Meet once per term with the Dean of Students to review progress in the role and look for future opportunities
· Look for other opportunities to promote music in the College

	Scholarship value
	· $2000

	Tenure
	· One academic year

	Other conditions
	· Must be available to attend Music Nights and Battle of the Bands 
· Meet separately with the Sound and Tech Officer, the Music Coordinator, and Dean of Students to ensure smooth handover
· Student Leaders commit to keep and uphold all the values and rules of Lincoln College
· Position is subject to the satisfactory completion of your university subjects in the semester prior to taking on this role.
· A performance review will take place at the end of semester 1 and the continuance of the role will be dependent on the satisfactory outcome of the review.
· Where course requirements require an absence of more than 3 weeks, the role may be renegotiated with the Dean of Students and proof will be required.
· If you terminate your position of employment with the College, a minimum of 2 weeks’ notice in writing is required.
· The position is part-time with primary responsibilities being conducted after hours, in the evenings and on weekends.
· You are entitled to take leave during the university breaks in accordance with your course structure. 
· An undertaking to abide by the “Code of Conduct” and all policies and procedures as set out in the Student Handbook.
· Availability for some planning and training in the week prior to O-Week next year
· Actively support college life, by being present at weekly Formal Dinners, HTC sports, functions, panels, Corridor Cup, and any other activities on offer.
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